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Iowa Career Cluster: Business, Information Systems, & Marketing
Relates to the following National Career Cluster:

1. Business, Management and Administration
2. Finance

3. Information Technology {see back}

4. Marketing, Sales & Service

	LITERACY/

LANGUAGE ARTS
	MATH
	SCIENCE
	SOCIAL SCIENCE/

SOCIAL STUDIES
	CAREER DEVELOPMENT/
WORKPLACE READINESS
	TECHNICAL SKILLS
	OTHER

	Responses from Groups 1 & 4

· Have good command of grammar, structure, spelling, punctuation, word usage

· Ability to read technical manuals
· Ability to read college-level textbooks
· Ability to develop an effective argument and be persuasive and tactful
· Ability to compose effective business correspondence
· Ability to write formally
4 years English including: (2)

· An argumentative research paper

· Writing component included in each year

· Grammar

· Spelling

· Punctuation

Reading (2)

· Including literature such as poetry, short fiction, novel and drama

· Basic comprehension

· Editing

Speech (2)

· Explanatory

· Argumentative
	Responses from Groups 1 & 4
· Solve Systems

· Solve complex fractions

· Factoring

· Graph line

· Graph parabolas

· Plot points

· Add, subtract, multiply, divide whole numbers and fractions

· Ability to show methodology

· Interpret provided plots and graphs

· Understand slope

· Understand common math terminology

· Interpret basic business statistics

Responses from Group 2

· Basic Math

· Algebra I & II

· Geometry

· Pre-Calculus preferred

· Data manipulation

· Critical thinking/problem solving

· Must be able to:

· Solve fractions
· Decimals

· Percents

· Equations

· Algebraic & geometric proofs

· Use quadratic equations

· Formal logic
	Responses from Groups 1 & 4
· Understand scientific method and how to apply it

· Demonstrate ability to follow instructions

· Ability to project outcomes

Responses from Group 2

At least 2 years of science including:

· Scientific method

· Critical thinking/problem solving skills

· Specific coursework irrelevant, thought process is essential
	Responses from Groups 1 & 4

· Understand the importance of globalization
· Understand cultural issues
Responses from Group 2

· Economics

· State and National government

· Consumer economics or personal finance

· Psychology or sociology

· Additional coursework such as:
· Geography
· World Geography
· Human Geography
· American History
· World History
· Broad Background Desired
	Responses from Groups 1 & 4
· Be on time
· Produce quality work
· Be reliable and dependable
· Good attendance
· Be able to meet deadlines
· Ability to work in groups
· Ability to speak in front of a group
· Demonstrate accountability
· Ability to follow directions
· Demonstrate sensitivity
· Understand career mobility
· Ability to persuade
· Ability to work with a variety of people
· Understand ethical issues
· Demonstrate ethical behavior
Responses from Group 2

· Interpersonal communication

· Workplace readiness

· Professional development

· Time management

· Concentration

· Interviewing skills

· Job seeking skills

· Goal setting 
· Note taking 
· Test taking 
· Meeting deadlines

· Ethics

· Teamwork skills

· Human relations
	Responses from Groups 1 & 4
· Ability to key a document in proper format

· Ability to use e-mail and Internet

· Understand electronic file management

· Have basic computer knowledge

Responses from Group 2

· Keyboarding

· 10-key calculator

· Hand-held calculator

· Computer concepts applied

· Word processing
· Spreadsheet

· Internet use

· Database
	Responses from Groups 1 & 4
· Ability to do research in print and on-line

· Identify/use multiple sources of information

· Distinguish between reliable and unreliable sources

· Understand that cheating is not acceptable

· Explore other languages

· Dealing with conflict and emotional situations

· Demonstrate personal responsibility for your own learning and personal growth

· Demonstrate good lifelong learning skills

Responses from Group 2

· Accounting (Intro)

· General Business (Intro level)

· Team-building

· Group problem solving

· Service learning

· Attention to detail

· Analytical skills

· Study skills

· Test-taking skills (SQ4R)

· Organization

· Leadership

· Web-based research skills

· Library research skills

· Trustworthiness

· 


	LITERACY/

LANGUAGE ARTS
	MATH
	SCIENCE
	SOCIAL SCIENCE/

SOCIAL STUDIES
	CAREER DEVELOPMENT/
WORKPLACE READINESS
	TECHNICAL SKILLS
	OTHER

	Reading
· Reads with fluency silently and aloud to support comprehension

· Reads for a variety of purposes and across content areas

· Uses a variety of strategies & skills to comprehend and interpret complex literature

Writing

· Uses knowledge of purpose, audience, format & medium in developing written communication

· Applies writing skills & strategies to effectively communicate in a variety of genres with various audiences

· Adheres to conventions generally established in spelling, punctuation, grammar, usage, syntax and style

Speaking

· Produces a coherent message

· Consider audience and variables in the speaking situation

· Participates appropriately in one-on-one situations and group settings
	· Understand base 10 system and relationship to
· Apply functions

· Apply order of operations

· Solve equalities

· Evaluate algebraic expressions

· Understand/apply recursion and iteration

· Separate a problem into steps

· Introduce Base 2 (binary) & Base 16 (Hex)
	· Use technology and mathematics to improve investigations and communications
· Understand about scientific inquiry

· Understand concepts and processes in systems, order and organizations
	· Understand basic accounting
· Understand business concepts and processes
	· Job seeking skills
· Goal setting

· Research skills

· Time management

· Ethics

· Critical thinking

· Problem solving

· Organizational skills

· Teamwork

· Work ethic

· Business etiquette

· Cell phone manners

· Table manners

· Common courtesy

· Business attire
	· Basic keyboarding (30 wpm)
· Basic computer literacy

· Basic Word document preparation

· Sending e-mail

· Internet usage skills

· Internet research skills

· Problem solving skills
	· Higher order thinking skills
· Listening skills

· Study skills

· Exam taking

· Life organization

· Health/wellness

· Creative thinking

· Good attendance

· Problem solving initiative


Information Technology (3) – all responses on this sheet
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